CHECKLIST
The Evaluation Committee will not examine applications lacking one or more of the following documents:
	1
	An official cover letter accompanying the application quoting the reference of the call for proposals (M0VE/E2-2014-717/SESAR FPA) with the original signature of the legal representative of the Applicant.
	

	2
	The application form with all annexes duly completed, dated and with the original signature of the legal representatives of the Consortium and Candidate partners.

	

	3
	The financial viability check tool duly completed. This document must be provided as an annex to the application form.
	

	4
	The signed declarations of honour in the application form to be provided by each candidate coordinating and implementing partner and, if applicable, by the Consortium, certifying that entity is not in one of the situations listed in Article 106 §1 and 107 to 109 of the Financial Regulation as well as the financial and operational capacity. These declarations must have the original signature of the legal representative of each candidate coordinating and implementing partner and, if applicable, of the Consortium.
	

	6
	For affiliated entities only: a document providing proof of the legal and/or capital link with the applicant coordinating or implementing partner.
	

	7
	The "Financial identification" form relative to the bank account of the consortium, duly completed with the original signature of the account holder and the original signature and stamp of the bank.

	

	8
	The "Legal entity" forms from each candidate coordinating partner and implementing partner and, if applicable from the Consortium, duly completed with the original signature of the legal representative of the entity. The legal entities form can be found annexed to the application form.

The candidate coordinating and implementing partners must also provide:
· a copy of the certificate of official registration or other official document attesting to the establishment of the entity (where this exists) - not necessary for public bodies and international organizations;
· a copy of the articles of association/statutes or equivalent, proving the eligibility of the organization and a copy of a document confirming the applicant's tax or VAT number, if available.
	

	9
	An Action plan for the duration of the Framework Partnership Agreement, signed by the legal representative of the Consortium. This document must be provided as an annex to the application form.
	

	10
	The proposal for Programme Support Action consisting in a detailed description of the activities of the Deployment Manager for the period 2014-2015. This document must be provided as an annex to the application form.
	

	11
	The budget annex related to the above Programme Support Action. This document must be provided as an annex to the application form.
	

	12
	A draft internal cooperation agreement. This document must be provided as an annex to the application form.
	

	13
	A signed letter of commitment of each candidate coordinating and implementing partner explaining the nature of its involvement and mandating the legal representative of the consortium to submit the application on its behalf. These letters of commitment shall be annexed to the application form and shall be submitted in English.
	

	14
	Supporting financial statements (balance sheet, income statement and cash flow statement) certified by an external auditor for the last two financial years for which the accounts have been closed of each applicant coordinating and implementing partner (not applicable for public bodies). The balance sheet, by definition, must include assets and liabilities. The entity shall specify the currency used.
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